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 FishAmerica Foundation and Chesapeake Bay Trust

Reporting Requirements for Grants
Interim reports are typically three to five pages in length and final reports are typically six to ten pages in length.  All reports must include financial reports and receipts (detailed below), photographs and publications about the project and funding.  Your reports should include the following: 

1. A short introduction of the proposed project
2. A narrative account of what was accomplished by the expenditure of FAF/CBT funds
3. A completed deliverables table.  Please provide a numeric response for the metrics that apply to your project:

	Project Participants
	#
	Restoration Outcomes  (cont’d)
	#
	Outreach Outcomes   
	#

	Estimated number of volunteers:
	
	Sq. ft. of bay grasses (SAV) planted:
	
	# of publications (print, web, other) produced:
	

	        Estimated number of people of color
	
	Sq. ft. of oyster reef restored:
	
	# of copies of print publications produced
	

	Estimated number of students:
	
	# of trees planted:                                                                                
	
	#  web hits on online publications expected
	

	        Estimated number of students of color
	
	# of native plants planted:               
	
	# of presentations/workshops:                                     
	

	Estimated number of teachers:
	
	# of rain barrels installed/distributed:
	
	# of attendees at presentations:
	

	      Estimated number of people of color
	
	# of fish to be raised and/or released:
	
	Pounds of trash/debris removed: 
	

	Restoration Outcomes   
	
	# of bay grasses (SAV) planted:
	
	# of storm drains stenciled:
	

	Sq. ft. of streamside forest buffers planted:
	
	# of oysters to be raised and/or released:                         
	
	# media hits (e.g., newspaper articles, TV and radio stories, etc.)
	

	Linear ft of bank stabilization:
	
	# of wildlife habitat structures:
	
	
	

	Sq. ft. of rain garden or bioretention created:
	
	Sq. ft. of invasive species removed:
	
	Other:
	

	Sq. ft.  of wetlands enhanced/ restored:                                   
	
	Linear feet of living shoreline created:
	
	Other:
	


4. A completed Activities Table outlining the amount of work projected (interim reports) or actual amount of work completed (interim/final reports).   Please use the Activities Table from your original proposal as a guide.  
	Activity
	Output
	Indicator 
	Baseline
	Project Goal
	Accomplished Value

	Example: Fish passage
	Dam removal
	miles stream opened
	100
	150
	150

	Example: Water quality improvement
	Stream buffer
	# trees planted
	20
	150
	120


5. An account of number of volunteers, volunteer hours and volunteer activities

	Volunteer Activity 
	# Volunteers
	# Volunteer Hours

	
	
	

	
	
	


6. A narrative account of any deviations from original project description
7. A narrative account of remaining project objectives and activities (for interim reports only);

8. A summary of the benefits to sportfish, recreational angling, local community, and the Chesapeake Bay; 
9. An itemized budget.  List materials and/or services funded by FAF and CBT (table format)
	Budget Item 
	FAF/CBT Funds
	Cash Match
	Source of cash match
	In-kind match
	Source of In-kind match
	Total

	Ex. native vegetation
	$1,000
	$500
	NRCS
	$1,500
	nursery discount
	$3,000

	
	
	
	
	
	
	


10. An accounting of any deviations from the original budget
11. An accounting of remaining grant funds (interim reports only)
12. Copies of receipts and accounting of all materials and/or services funded by FishAmerica/Chesapeake Bay Trust; please complete and include a receipt table (similar to example below) that outlines receipts of expended FAF/CBT funds included at the time of reporting.  
	Approved Associated Line Item
	Vendor Name
	Invoice #
	FAF/CBT Cost
	Invoice Date

	Salaries
	
	
	
	

	Materials/Supplies
	
	
	
	

	Total
	
	
	
	


13. Copies of any original publications (i.e.: press releases, etc) directly resulting from the grant
14. Original prints or digital photographs with high resolution (300 dpi or greater);

a.
Before, during, and after site photographs;

b. Work-in-progress photographs of faces or profiles of volunteers;

c. Photographs taken at a reasonable proximity to the volunteers are encouraged;

d. All photographs submitted may be used in FAF and CBT publicity.

DISCLAIMER: By submitting photos and videos in your final report, you are acknowledging ownership and copyright of the photos and videos submitted. The copyright will remain with the photographer; however, the Trust reserves the right to publish all items in publications, websites, advertising and promotional materials. You also confirm that you have written consent from all subjects in the photos/video submitted including if any subjects are minors under the age of eighteen.
If you have any questions, please contact the FishAmerica Foundation at (703) 519-9691 or egeorge@asafishing.org or the Chesapeake Bay Trust at (410) 974-2941 or jdavis@cbtrust.org.  

